STURGEON HIGH SCHOOL LETTER OF RECOMMENDATION REQUEST FORM
This form is for your use in providing basic information to individuals who will write recommendations for you.  Be sure to include the kinds of information that will be most useful to the person or committee who will evaluate your application.
Complete this form and bring it to Mr. Boyer's office to have copies made so you can give a copy to each person you are asking to write a recommendation.  Make sure you allow enough time for the individual to write the recommendation, at least one week is recommended.
Student Name:  ____________________________________________________________

Student Email:  ____________________________________________________________

Your email address says a lot about who you are.  The one you list here must be a professional email and appropriate for you college application process.  Use a free email service like Gmail to acquire a professional email address if you do not already have one!  (example: miisexylipps@yahoo.com is NOT appropriate)
Purpose of Recommendation:  ___________________________________________________

What date do you need the recommendation by:  ______________________________

Where and to whom will the letter be sent:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

	GPA:  __________     Class Rank  ______/______

Please list your possible college majors and/or career goals:




	Grade
	Awards/Honor Roll (EOC Awards, Boy’s/Girl’s State, FFA Proficiency Awards, etc)

	9
	

	10
	

	11
	

	12
	


	Grade
	Clubs/School Activities/Sports

	9
	

	10
	

	11
	

	12
	

	Grade
	Community Service (volunteering) 

	9
	

	10
	

	11
	

	12
	


	Grade
	Employer and Responsibility (jobs and what you did in that role)

	9
	

	10
	

	11
	

	12
	


	Grade
	Leadership roles/responsibilities you have had (class/club officer, captain, etc.) 

	9
	

	10
	

	11
	

	12
	


	What do you consider to be your strengths and why?




	What are your hobbies, leisure time activities and/or creative talents?




	What is the most challenging event you have had to face and how did you cope with it?




	Give 3 words or phrases that describe you the best. What would friends or parents say to describe you?




	How would your teachers describe you?




List any other information that might be needed in order to complete or write a recommendation for you:

